Student Permissions

Student Information Release

If permission to release a student’s non-directory information is granted, the release information will be
noted on the student’s record in PeopleSoft.

There are two different ways of granting permission for student record access.

1. The student gives access to a specific person. This access is granted via a signed Student Consent
to Release Information form.
This access type will remain in effect until the student revokes permission, which must be in writing.

2. The student was claimed, the previous tax year, as a dependent for federal tax purposes. This
information is provided to the Office of Student Records by the Financial Aid Office.
This access type is only valid for one academic year.

The individuals that have been given access to the student’s record will be indicated on the Student
Permissions module. Their name and last four digits of their social security number are also listed - this
number is used for identification purposes. For individuals without a social security number, the month
and day of their birth is listed.

If there is no documented student permission, we are unable to discuss any non-directory information for
that student.

Please note that suppression of directory information is a
separate field viewed in the student’'s FERPA page.

To view any access that has been granted for a student’s non-directory
information, use the following Peoplesoft navigation:

% PeopleSoft Navigation: AL

Records and Enrollment —> Career and Program Info. —> Student Permissions

Please direct any questions to the Office of Student Records.
The forms used to grant student record access can be found at:
www.studentrecords.umaine.edu
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Examples of the Student Consent permission and the tax dependency permission.
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